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Login

Name of Institution or Individual

Password

Cance Login

New Individual or Institution {(not on above list)

Use the arrow to get
the drop-down list of
approved accounts.
Enter the password.

For new accounts,
select the statement
in blue.




Black Rock.For'est Cdfiéc;rtiufn‘

Login

Name of Institution or Individual | Test

Password ftest

Booker [

Cance Login

Add a new Booker

After entering the
password and selecting
LOG IN, you will be asked
to select your name as
BOOKER from the drop-
down list of approved
bookers.

To add a new booker,
select the blue
statement.
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Black Rock Forest Consortium (¥ Account |

Test
Mailing Address Billing Address Phone E-mail Rep L.
This is the MY ACCOUNT page. Check each of the tabs. Be
; sure all contact information is current and accurate.
Street ftest
e it T - Reservations or Bookings are listed below. You can VIEW

other bookings, but you can EDIT only your own.
Billing same as Mailing

Use the calendar to see past reservations.

Bookings Show Bookings on or after this date | §/10/2015

Approved VOID pate Unit Fees Invoice # Primary Contact Billing Contact
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Black Rock Forest Coi*lisortium' [y Account ) (" Golendar ] (_Bookings ) [ Documents |

Lodging Science Center Bus Tumn Arounds Buildings, Bridages, etc. Reservoirs, Streams, atc, Peaks, Hills, stc. Roads Trails Other Locations

Use the file tabs of the Availability Calendar to check the availability of forest locations and Select Start Date [ 6/10/2015 |0
facilities on the day of your trip.

Jun10 Junil Jun12 Juni3 Juni4 Junl5 Jun 16 Juni7 Juni8 Jun19 Jun20 Jun21 Jun22 Jun 23
Room 107 - Hel k 5 4 4 3
Room 108 - Tamarack 8 4 4 7
Room 111 - Spruce 6 6
Room 112 - Pine G 3]
Room 113 - Cedar ] 1 1 6
Room 116 - Chestnut 8 8
Room 117 - Hickory 4 1 1 1 4
Room 118 - Birch 4 4
Room 120 - Oak 6 4 4 6
Room 121 - Maple 5 3 3 6
Ext eds
Room 1 (Old HQ) 1 1 1 1 1 1 1 1 1 1 1 1 1 1
Room 2 (Old HQ)
Room 3 (Old HQ) 1 1 1 1 1 1 1 1 1 1
Basement (Old HQ)
Stone House & Camping Area 13 13 25
Forest Lodge
Misdom House
Total available beds 75 19 47 72 88 a8 88 a8 28 89 89 &7 29 28

Total beds in available rooms 32 22 44 45 83 53 83 83 83 83 83 79 23 83




== Use this page to book your reservation. First, select the correct date. Second, complete the contact information. Next, day trip e
requests must do Step 1 and Step 2. Overnight requests, must do Step 1, Step 2, and Overnight Lodging. Researchers must do
Research Activity instead of Step 1. Trip requests will not be approved until this page is complete.
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Black Rock Forest Consortlum | | | calendar | | Bookings | | Documents |

Showing 1 Booking | Mew Booking

Date [ 6/10/2015 Billing Contact |

Fees Billing Address [TEST
TEST NY 12345

Trp Info required. You must book at least one room or other location.

Extend Booking
Duplicate Phone E-mail brfoffice@blackrockforest org
Step 1 - Trip Info Step 2 - Forest/Fadility Usage Overnight Lodging Reguest Equipment Researcher Activity
Grade Lew: [JEducation Activities Planned f Gurriculum
Students
Teachers/Chaperones
Bus Company Name
Bus Company Phone ' Areas to be used

Number of buses coming to BRF
Drop Off Location
Pick Up Location
Time bus Leaves Schoal
Arrival Time [ Date Explain Staffing Needs
Departure Time | Date

[[]Bus staying on site

Number of s

Dther Vehides |



Select the ENTER REQUEST button for each forest location and facility you plan to use. When the location or facility koa Sut

shows as a line item, provide the time and the purpose.
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Black Rock.Forest Cohﬁsdrtium‘

Showing 1 Booking MNew Booking

Date 6/10/2015 Billing Contact [ v

Fees Billing Address [TEST Trip Info required. You must book at least one room or other location.
TEST NY 12345

Extend Booking
Duplicate Phone E-mail briofice@blackrockiorest.org
Step 1 - Trip Info Step 2 - Forest/Facility Usage Overnight Lodging Request Equipment Researcher Adivity
Enter Request
Unit Description QTY Stay Start Time EndTime Guest Name Research  Other Purpose Fee




Use the buttons on the left to select the overnight options you will need. The ADD GUEST button should be used for

bookings with more than 60 people or to reserve an available bed in an all-ready booked room.
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Black B ORE Porekt Cdi‘lfédrt_iui'n"

Showing 1 Booking

Date | s5/10/20 15|

Fees

Extend Booking

Duplicate

Step 1 - Trip Info

Book Room

Unit Description

Billing Contact [+

Billing Address [TEST
TEST NY 12345

Phone E-mail briofice@blackrockforest.org
Step 2 - Forest/Fadility Usage Overnight Lodging
Book Entire Forest Lodge Book Stone House & Camping Area

# of Guests Guest Name

[ Calendar | | Bookings | [ Documents |

|  New Booking

Trip Info required. You must book at least one room or other [ocation.

Request Equipment Researcher Activity
Add Guest
Sex Status Full Partial Stay Fee



